INDIRA GANDHI NATIONAL OPEN UNIVERSITY
(A Central University under the Ministry of Human Resource Development, Govt. of India)
REGIONAL CENTRE PATNA
-3 FLOOR, BISCOMAUN TOWER, WEST GANDHI MAIDAN, PATNA-800 001
Ph.N0.0612-2219541, 2219539 F ax-0612-2219538

SPEED POST

F.No.IG/RC-05/Quotation/18/2.679

1°' May, 2018

..........................................

Subject: Quotation for supply of computer stationery items for office use

IGNOU Regional centre invites sealed limited quotations for supply of stationary items for office use. The
details of stationery items regarding quality, specification etc. has been given item-wise in Annexure-Il.
These items will be purchased for the office on the requirement basis.

The quotation form along with the terms & conditions is also available at RC Patna website
www.ignoupatna.ac.in.

The price quoted should be inclusive of all taxes.

The rate quoted by the firm shall remain valid for a period of one year and no request for escalation of
rates would be entertained after approval of the rates.

Order for items will be placed on requirement basis. No advance payment will be made against the order.

The quality of the items supplied should be confirmatory to the quality mentioned in the tender notice
against each item and delivered within stipulated time from the date of receipt of supply order. The office
reserves the right to cancel any order, if the required items are not supplied on time.

Any item which is not according to the specimen or found to be defective or not of the desired quality etc.
shall be returned by the office and replacement should be made forthwith on the same day. If

=

replacement is not made on the same day, the order placed therefore shall stand cancelled.

No separate charges shall be paid for delivery of items.
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The quotation must accompany an Earnest Money Deposit(EMD) of Rs.1,000/- in the forﬁ of 'a,:dg a
draft drawn in the favour of IGNOU payable at Patna. T

The EMD will be returned to the unsuccessful tenderers on finalization of the contract. No interest sha
paid on the EMD. i

The agency selected for awarding the job will be required to deposit a interest free security
Rs.2,000/- in the form of a Demand Draft in favour of IGNOU& payable at Patna which can be f
the event of termination of contract on account of violation of any of the above mentioned

conditions. The E.M.D deposited by the bidder will be adjusted from this amount. :

IGNOU reserves right to select more than one firm/agency for supply of the items. IGNOU further
the right to decide whether a firm/agency should be selected for supply of some or all items. '

Experienced andregistered agencies/firms having PAN/TAN, Sales tax registration, VAT registr:
also are willing to supply the printed stationery items/materials to this office on the terms and
contained herein need only submit their quotation in the prescribed proforma (Annexure-l and
I1) alongwith copies of Sales Tax Registration, VAT registration, PAN/TAN number.

The sealed quotations duly filled in and completed in all respects, along with a demand draft of Rs
as earnest money (refundable) in favour of IGNOU payable at Patna, should reach the Regional |
IGNOU Regional Centre, 2™ Floor, BISCOMAUN Tower, Patna-01 by 15.05.2018 upto 01:00PM
be opened in the presence of the bidder(s) or their authorized representatives, who ma

present, on the same day at 03.30PM.

The cover containing the quotation should be superscripted “Q!
STATIONERY ITEMS”. ey

IGNOU reserves the right to accept/reject any or all ten
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m Particulars

Address

Contact Number

Person responsibl

of business
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